Online Submission
of Documents for
Authorized Representative Registration

Prepared by:
Adliya Business Center staff



2l J,m_-.
Step 1 nhm \E,{{ etk
Firstly, book an appointment in order to submit your application.
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You can simply book an appointment by clicking the highlighted dates
and filling in the required details. Once done, click on BOOK.
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Step 3
After booking an appointment, go back to the dashboard and select
Authorize Representative Reaqistration under NHRA.
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Step¢a 7
Then select the type of registration you require and press NEXT.
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Step 6
After going through the AR checklist, click NEXT.
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Step 6 nhra 5 3
Please fill in all the mandatory columns in the AR details and press
SAVE & CONTINUE.
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Please fill in a brief description about your company and click on
SAVE & CONTINUE.
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Step 8
Fill in all the staff details in the blanks provided and click on
SAVE & CONTINUE.
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Step 9
Please choose an option applicable on your behalf and fill in with the
required details. Then click on SAVE & CONTINUE.
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Please QMS if available. If not continue to SAVE & CONTINUE.
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Please select the required scope and fill in with the scope details.

Then click on SAVE & CONTINUE.
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Fill in the policies of DISTRIBUTION, IMPORTATION and RECALL and
then click on SAVE & CONTINUE.
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Fill in the policies of SERVICE & MAINTENANCE , FSN and ALERT &
MODIFICATION and then click on SAVE & CONTINUE.
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Fill in the policies of COMPLAINT HANDLING AND ADVERSE EVENTS

Once reading through the Terms & Conditions, please fill in all the
mandatory fields and then click on SAVE & CONTINUE.
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Once the data is saved, you can submit the application on the
assigned date.

Other Additional Supportive Documents ( If any )
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